
 
How to Develop Work Groups within WebAdMIT 

 

What are Work Groups? 

Work Groups allow you to manage access and permissions for a group or groups of users. Using work 

group features, you can decide: 

 

1. What actions a user can perform. These functions are granted via Permission Sets. Each 

Permission Set determines the options that appear in the user’s Menu Bar, as well as the 

admissions data they can update. 

 

 
* Permissions Sets can be used to Hide Applicant Names 

Review the Permission Sets and WebAdMIT Functionality article to help determine which permissions 
to activate for a Work Group. 

 

2. What applicant data a user can view. You can decide which sections of the application users 

can or cannot view (i.e. Infractions, citizenship, etc.). The data available for viewing is controlled 

by Panels and Sub-Panels that you enable or disable for users, as needed. 

 

 
 

 

https://help.liaisonedu.com/WebAdMIT_Help_Center/WebAdMIT_Manual/Creating_and_Managing_Users/00_Creating_Work_Groups#Permission_Sets_and_WebAdMIT_Functionality


 

 
 

 

 

Review How the CAS Application Sections Link to WebAdMIT for a more thorough understanding of 
where CAS application information appears in panels and subpanels. 

 

To create a Work Group: 

 

1. Once logged into DICAS production portal, using the Menu Bar, open the Management panel, 
then click Work Groups. 

2. Click New Work Group. 

3. Enter a name for the Work Group. 

4. Select the group’s Permission Sets.  

5. Select the panels and subpanels that the group can view on the Applicant Details page. The 
selected panels and sub-panels appear under Panels and Sub-Panels Enabled for Viewing.  

6. Click Submit to save your template or Return to Manage Work Groups to discard your 
template. 

https://help.liaisonedu.com/WebAdMIT_Help_Center/Getting_Started/How_the_CAS_Application_Sections_Link_to_WebAdMIT

