Getting Started with DICAS Configuration

The following information is to assist program users with the configuration process. You can
configure your application requirements as you see fit and may choose to include as much or as little
of the materials covered below.

First, log into your Prelaunch WebAdMIT account and click where it says CAS Configuration Portal
under the Management tab. The portal will open in a new window. If the window does not open,
ensure your browser’s pop-up blocker is turned off.
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Once you've accessed the CAS Configuration Portal the first step in the configuration process is to
"Add Program”.
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The content you add in these sections will automatically populate in the applicant-facing program
homepage in DICAS. Below we have highlighted and detailed some of the more commonly used
fields. Required fields are marked with an asterisk.
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Open Date - This is the date applicants can begin applying to your programs

Default Deadline — Applicants can apply to your program up until 11:59 PM ET on this date
Display Date — Allows you to display a different date in the application (i.e., rolling)

Degree Available- What degree do you offer, if any.

Program Type - l.e., CP, DI, GP, ISPP.

Preceptor Provided — The number of preceptors provided and scheduled by your program.

DPD Verification Statement — Is a DPD Verification Sataement required?

Branding

Your home page is the first page applicants see when they view you in the application. It is
recommended that you include key information about your program, such as start date/end date,
eligibility requirements, required materials, program website address and points of contact to name
a few.



Sample Program Deadline: 07/31/2024

Home Documents Questions Recommendations

The Master of Public Health Dietetic Internship Program at Ceres University offers:

Preparation for community public health RDNs
Firsthand experience working in public health settings
Service Projects to provide more hands-on experience
International experiences available

For complete information on the program, please visit our website at: www.ceresuniversity.org
Admission Requirements:

« A minimum of a Baccalaureate degree from an U.S. regionally accredited university or college or foreign equivalent as determined by
a recognized credentialing agency.

« Verification statement from a ACEND-approved Didactic Program in Dietetics within 3 years of application

« Relevant work and volunteer experience in food service or nutrition related field

« Minimum GPA of 3.0

Application Requirements:
In addition to the required documentation in DICAS, please provide the following additional documentation with your application:

« Statement of purpose and objectives (personal statement)
« Two (2) letters of recommendation
« Verification Statement or Declaration of Intent

Contact Information:

For more information about the program, contact the Program Director Sally Ceres at sceres@ceresuniversity.edu or 888-444-
4444

Program Details
Start Year: 2025 tart Term: Spring Deazdline Display: July 31, 2024
Program Type: Coordinated Programin Degree Available: Bachelor's and/or Masters DPD Verification Statement: Required

Dietetics (CP)



Editor

In addition to the materials that you receive as part of the core application, you can also customize
your program specific requirements.
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Recommendations - In this section, you can select if you want applicants to add letters or
recommendation to their application (sometimes known as Evaluations). When applicants add a
recommendation request, they identify a recommender which triggers an email to that individual
requesting they complete an electronic evaluation.

Questions - In this section, you can add custom questions that are not included in the core sections
of the application or that are specific to your program. These questions can be either required or
optional for applicants.

Prerequisites - In this section, if necessary, you can list the prerequisite courses, credits, and grades
required for entry to your program. Applicants will then self-identify which courses they feel meet
your prerequisite coursework requirements.

Documents - In this section, you can ask applicants to upload supplemental documentation, either
required or optional.

Rules Builder - Once you create a Question, if desired, you can add Question Rules. Where available,
these Rules allow you to define how applicants interact with questions and answer options.



Final Steps

Once you have completed your configuration, there are two ways that you can review your program

from the applicant’s point of view.

1. Turn on the Preview your program(s) option. This will allow you to create a test applicant
account and review your program in a testing environment.

2. Click the eye icon to Preview the corresponding section.

“ Program Settings

Preview your program(s) in a testing environment @  Off @ ) On

OPTION ENABLED
Home Page/Branding Yes
Organization Questions No
Documents Yes
Recommendations Yes
Program Questions Yes

Once you are satisfied with your program configuration, click Submit for Review, and a member of
our team will review and approve your program for the upcoming cycle.
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