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Dietetics Supervised Practice Application Process 

Optional Admission Communication Samples for Programs 

 

The following sample communications are intended to assist our programs during the application 

process; however, their use is entirely optional. 

 

Scheduling an Interview (Sample 1) 

Email Subject: [Program Name]- Please Schedule an Interview 

 

Dear [Applicant’s Name], 

Thank you for your application for the [Institution/Program Name]. We will be conducting interviews 
[Provide Dates of Interviews]. Please select a time for your interview by [Date].  Once a time is 
confirmed, you will receive a calendar invite with [Meeting Platform Name – Zoom-Teams, etc.] link. 

We look forward to your interview! Please reach out beforehand if you have any additional questions. 

Thank you, 

 

Scheduling an Interview (Sample 2) 

Subject: Invitation to Interview for [Program Name] 

Dear [Applicant’s Name], 

I hope this message finds you well. Thank you for applying for the [Institution/Program Name].  We were 

impressed with your accomplishments and would like to invite you to an interview to further discuss 

your application. 

Interview Details: 

• Date: [Proposed Date] 

• Time: [Proposed Time] 

• Location: Once a time is confirmed, you will receive a calendar invite with [Meeting Platform 

Name – Zoom-Teams, etc.] link. 
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Please confirm your availability for the proposed date and time. If you have any conflicts, let us know, 

and we will do our best to accommodate your schedule. 

We look forward to your interview! Please reach out beforehand if you have any additional questions. 

Best regards, 

 

Generic Acceptance (Sample 1) 

Dear [Applicant’s Name], 

We want to thank you for submitting your application to the [Institution/Program Name].  We 

appreciate the time you took to apply and were excited to receive your materials and learn more about 

your professional goals.  

The committee has thoroughly reviewed your application and wishes to extend admission to you! 

Congratulations on your academic and professional achievements.  

Please contact _______  via email by [Deadline of Contact Date], or before, to formally accept this 

position. Once you accept the position, you will receive an official affidavit of commitment to sign and 

return to _________ affirming your commitment to PROGRAM NAME. 

See below for important key dates and Applicant Traffic Rules from the Accreditation Council for 

Education in Nutrition and Dietetics (ACEND). Applicants applying to programs should follow these 

traffic rules. 

• Applicants are not required to notify programs of their decision until on or after November 10th 

/March 10th. 

o PLEASE NOTE: If we do not hear from you by 11:59pm CT on November 10/March 10, 

we will interpret this to mean you do not wish to accept our offer and will remove you 

from our acceptance list.  

• You may not be enrolled in more than one program at any time. 

• In fairness to other applicants and nutrition and dietetics programs, if you have decided before 
November 10/March 10 not to attend a program that has offered you admission, promptly 
withdraw your application from the program(s) by contacting the program director. 

• Once you have accepted an offer, if you were offered admission to other programs, you MUST 
contact the program director(s) to decline offer(s). This allows waitlisted applicants to be given 
an offer.  

• If you receive and accept an alternative offer after you have already accepted an offer, you 
MUST rescind/withdraw your acceptance at the program where you had previously accepted an 
offer within 24 hours of accepting the offer at the new program. 
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Generic Acceptance (Sample 2) 

Subject: Congratulations! Admission Offer for [Program Name] 

Dear [Applicant’s Name], 

I am delighted to inform you that you have been accepted into the [Program Name] at [Institution 

Name] for the [Year/Term]. Your application stood out among many talented candidates, and we are 

excited to welcome you to our community. 

Program Details: 

• Start Date: [Start Date] 

• Orientation: [Orientation Date and Details] 

• Next Steps: [Any important next steps, such as registration, housing, etc.] 

Please confirm your acceptance of this offer by [Acceptance Deadline] by replying to this email.  

See below for important key dates and Applicant Traffic Rules from the Accreditation Council for 

Education in Nutrition and Dietetics (ACEND). Applicants applying to programs should follow these 

traffic rules. 

• Applicants are not required to notify programs of their decision until on or after November 10th 

/March 10th. 

o PLEASE NOTE: If we do not hear from you by 11:59pm CT on November 10/March 10, 

we will interpret this to mean you do not wish to accept our offer and will remove you 

from our acceptance list.  

• You may not be enrolled in more than one program at any time. 

• In fairness to other applicants and nutrition and dietetics programs, if you have decided before 
November 10/March 10 not to attend a program that has offered you admission, promptly 
withdraw your application from the program(s) by contacting the program director. 

• Once you have accepted an offer, if you were offered admission to other programs, you MUST 
contact the program director(s) to decline offer(s). This allows waitlisted applicants to be given 
an offer.  

• If you receive and accept an alternative offer after you have already accepted an offer, you 
MUST rescind/withdraw your acceptance at the program where you had previously accepted an 
offer within 24 hours of accepting the offer at the new program. 

 

We look forward to supporting you in your academic journey and seeing all the great things you will 

accomplish. 

Congratulations once again, and welcome to [Institution/program Name]! 

Best regards, 
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DICAS Acceptance 

Dear [Applicant’s Name], 

Congratulations on your conditional acceptance to the [Institution/Program Name]. An official 
admissions letter will be sent within the week from the admissions team along with some additional 
instructions and a checklist. If you intend to accept or decline this offer of admission, you must notify 
[Program Director and Contact Information] by the date provided in the letter [Provide the Date]. 

See below for important key dates and Applicant Traffic Rules from the Accreditation Council for 

Education in Nutrition and Dietetics (ACEND). Applicants applying to programs should follow these 

traffic rules. 

• Applicants are not required to notify programs of their decision until on or after November 10th 

/March 10th. 

o PLEASE NOTE: If we do not hear from you by 11:59pm CT on November 10/March 10, 

we will interpret this to mean you do not wish to accept our offer and will remove you 

from our acceptance list.  

• You may not be enrolled in more than one program at any time. 

• In fairness to other applicants and nutrition and dietetics programs, if you have decided before 
November 10/March 10 not to attend a program that has offered you admission, promptly 
withdraw your application from the program(s) by contacting the program director. 

• Once you have accepted an offer, if you were offered admission to other programs, you MUST 
contact the program director(s) to decline offer(s). This allows waitlisted applicants to be given 
an offer.  

• If you receive and accept an alternative offer after you have already accepted an offer, you 
MUST rescind/withdraw your acceptance at the program where you had previously accepted an 
offer within 24 hours of accepting the offer at the new program. 
 

We look forward to you joining us! Feel free to contact me should you have any questions about this 
offer of admissions. 

  

Thank you, 

 

Acceptance with Scholarship to DI or MS/DI 

Dear [Applicant’s Name], 

On behalf of [Institution/Program Name], I am pleased to inform you that you have been admitted to 
the [Program Name] program beginning [Date of enrollment]. Congratulations! 
 
In recognition of your outstanding achievements, we are thrilled to inform you that you have been 
awarded a scholarship of [Scholarship amount – add length of time, GPA requirement or other 
contingencies, if applicable] towards your graduate education. 
 
In addition, you may be eligible for various types of Federal Student Aid through the U.S. Department of 
Education through the [Graduate Program Name]. We encourage you to visit [Graduate Program 
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website link] to learn more about the eligibility requirements, application process, as well as other 
scholarship opportunities [Provide Academy scholarships link or other]. For questions regarding federal 
aid, please contact [Name and contact information of Financial Aid Officer]. 

Please note matriculation into the program is conditional upon obtaining your DPD Verification 
Statement, as well as the submission of your official academic transcript indicating successful 
completion of a bachelor’s degree. You will be asked to submit both documents prior to the start of the 
academic program. The Fall semester begins DATE. Should you choose to enroll, you will receive further 
details about course registration and orientation in the coming months. 

To formally accept this offer, you must mail your non-refundable $xxx enrollment deposit, by this 
[Date] to this [address]. Your enrollment deposit must be received to reserve your seat in the program 
and will be credited to your student account. 
 
Once again, congratulations! If you have any questions about your admission offer, feel free to contact 
[Program Director Name and Contact]. We look forward to hearing from you and welcoming you to the 
[Institution/Program Name]. 
 
Sincerely, 
 
 
 
Contingent Acceptance   

Dear [Applicant’s Name], 

I am pleased to inform you that you have been conditionally accepted into [Enrollment Date] class for 

the [Institution/Program Name]. Your acceptance is CONTINGENT upon the receipt of various 

documents by the due date listed in this letter and in accordance with the additional instructions from 

the Office of Enrollment Management. Please send the following documents on or before [Date] to: 

[Name, Address, Contact Information].  

A. One DPD Program Verification Statement with original signature of Didactic Program Director, 

including the DPD program completion date.  

B. Final Transcript with conferral of the Baccalaureate degree must be submitted directly from the 

office of the Registrar, XX University. 

 Admission to our program is competitive, and acceptances are granted to those applicants deemed best 

prepared as determined by the program's selection committee. Please accept or decline this offer by 

emailing [Program Director Name and Contact] by [Date] by 12:00pmET/CT/MT/PT. Additional 

information or clarification may be obtained by contacting [Name and Contact]. 

Please accept my sincere congratulations and best wishes as you begin your academic experience at our 

institution/program. 

Sincerely, 
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Wait List (Sample 1) 

Subject: Application Status Update for [Program Name] 

Dear [Applicant’s Name], 

Thank you for applying to [Institution/Program Name]. The Admissions Committee has completed the 
review of your application to the [Program Name].  
 
Because of an exceptionally talented application pool and our commitment to maintaining a program 
that offers individual attention and a high faculty-student ratio, admission to the program has become 
quite competitive. While we are unable to offer you admission at this time, the Admissions Committee 
was impressed with your qualifications and motivation for pursuing the [Program Name]. For these 
reasons, we would like to continue considering your application via our waitlist.  
 

See below for important key dates and Applicant Traffic Rules from the Accreditation Council for 

Education in Nutrition and Dietetics (ACEND). Applicants applying to programs should follow these 

traffic rules. 

• Applicants are not required to notify programs of their decision until on or after November 10th 

/March 10th. 

o PLEASE NOTE: If we do not hear from you by 11:59pm CT on November 10/March 10, 

we will interpret this to mean you do not wish to accept our offer and will remove you 

from our acceptance list.  

• You may not be enrolled in more than one program at any time. 

• In fairness to other applicants and nutrition and dietetics programs, if you have decided before 
November 10/March 10 not to attend a program that has offered you admission, promptly 
withdraw your application from the program(s) by contacting the program director. 

• Once you have accepted an offer, if you were offered admission to other programs, you MUST 
contact the program director(s) to decline offer(s). This allows waitlisted applicants to be given 
an offer.  

• If you receive and accept an alternative offer after you have already accepted an offer, you 
MUST rescind/withdraw your acceptance at the program where you had previously accepted an 
offer within 24 hours of accepting the offer at the new program. 

 
If you are interested in this option, please contact _______  via email by [Deadline of Contact Date], or 
before, to confirm your seat on the waitlist and please feel free to reach out if you have any questions 
at this time. 

Sincerely, 
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Wait List (Sample 2) 

Subject: Application Status Update for [Program Name] 

Dear [Applicant’s Name], 

Thank you for interviewing with our program, you have been placed on a waitlist.  An admissions 
decision will be provided to you no later than [Date].   

Best, 

 

Wait List (Sample 3) 

Subject: Application Status Update for [Program Name] 

Dear [Applicant’s Name], 

Thank you for your interest in the [Program Name] at [Institution Name]. We appreciate the time and 

effort you put into your application. 

After careful review, we regret to inform you that we are unable to offer you admission at this time. 

However, we are pleased to inform you that your application has been placed on our waitlist. This 

means that while we cannot offer you a spot in the program right now, you may still be considered for 

admission if space becomes available. 

We understand that this may be disappointing news, but please know that being waitlisted is a 

testament to your strong qualifications and potential. We will keep you updated on your status and 

notify you as soon as possible if a spot opens up. An admissions decision will be provided to you no later 

than [Date].   

In the meantime, if you have any questions or need further information, please do not hesitate to 

contact us. 

Thank you again for your interest in [Institution Name], and we appreciate your patience during this 

process. 

Sincerely, 
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Denial (Sample 1) 

Subject: Admission Decision for [Program Name] 

Dear [Applicant’s Name], 

We want to thank you for submitting your application to the [Institution/Program Name]. We appreciate 

the time you took to apply and were excited to receive your materials and learn more about your 

professional goals. The committee has thoroughly reviewed your application and at this time we are 

unable to extend admission to you. If you have any questions, would like to discuss this decision, or 

learn more about reapplying please contact ________ .  

Sincerely,  

 

Denial (Sample 2) 

Subject: Admission Decision for [Program Name] 

Dear [Applicant’s Name], 

I regret to inform you that the Admissions Committee has not recommended your admission into the 

[Class enrollment Date] class for the [Institution/Program Name]. Admission to our programs is 

competitive and acceptances are granted to those applicants best prepared as determined by the 

program's selection committee. The decision was difficult and was reached after careful evaluation of 

your application.  

I wish you success in your future endeavors. 

Sincerely, 

 

Denial (Sample 3) 

Subject: Admission Decision for [Program Name] 

Dear [Applicant’s Name], 

Thank you for your interest in the [Program Name] at [Institution Name]. We appreciate the time and 

effort you put into your application. 

After careful consideration, we regret to inform you that we are unable to offer you admission to the 

[Program Name] for the [Year/Term]. This decision was not easy, as we received a large number of 

highly qualified applications, and the selection process was extremely competitive. 

We encourage you to continue pursuing your academic and professional goals and wish you the best in 

your future endeavors. If you have any questions or would like feedback on your application, please feel 

free to contact us. 

Thank you again for your interest in [Institution/Program Name]. 

Sincerely, 


